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SPECIAL USE PERMIT PROCESS & REQUIREMENTS 
 
 
Dear Applicant: 
 
 
The Planning and Zoning Staff is available to assist you with the preparation of a complete 
application that meets all of the standards of the City of Warrenville. Submitting a complete package 
allows your application to proceed through the review process smoothly and in a timely manner.  The 
application packet provides an explanation of the review process, a checklist of the required 
documents and the required forms to be completed. 
 
The review process requires actions of both you and the City Staff. Staff will work diligently to 
review your application making sure that all requirements have been met and ask that you, the 
applicant, supply all of the requested materials in a timely manner. 
 
Upon submittal of a complete application, City staff will gather any comments and/or concerns from 
other departments or division staff members. These comments and/or concerns will be forwarded to 
you. Once you have addressed staff comments and/or concerns, the project can move forward in the 
review process. 
 
If you have any questions regarding the application submittal or the review process, please contact 
the City Planner at (630) 393-9050. 
 
 
Planning and Zoning Division 
Community Development Department 

 

City   f 
Warrenville 
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SPECIAL USE PERMIT APPLICATION – FORM B 
 
 
 
_________________________________________________ ___________________________ 
Name of Development/Project                  Project Number 
 
 
Certain uses cannot be allowed generally in a particular zoning district, or in any zoning district, because of the 
impact their special character creates on surrounding areas.  However, some special uses may be allowed 
under special conditions.  These uses are listed in the Zoning Ordinance as Special Uses.  Because a Special 
Use is compatible with the applicable zoning district only under special conditions, a Special Use Permit is 
required before any use listed in the Zoning Ordinance as a Special Use may be established. 

 
A. List specific Special Use approval that is being sought (refer to Zoning Ordinance Table 3A for a list 

of Special Uses possible in each zoning district). 
 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

  

B.       In evaluating the suitability of a proposed Special Use, the Plan Commission and City Council shall 
 examine the following characteristics of the proposed use and its individual structures or components: 
 

1. Location and orientation 
2. Lot Size 
3. Size of facility, including floor area, structure height, design capacity, and anticipated 

employment 
4. Site design and arrangement 
5. Provisions affecting on and off-site pedestrian and traffic movement, vehicle storage, and the 

passage of emergency vehicles 
6. Appearance 
7. Screening or landscaping 
8. On or off-site buffering from incompatible uses with open spaces or transitional uses 
9. Operations factors, such as hours of use or environmental controls 
10. Other characteristics of the proposed use pertinent in the judgment of the Commission or Council 

to an assessment of the impact of the use on the area. 
 

In recommending or granting approval or conditional approval of a Special use, the City Council and 
Plan Commission shall prepare written findings of fact that on the basis of the ten characteristics cited 
above, or changes to such characteristics that conditions to which the approval is made subject require, 
the proposes use will be compatible with existing uses in the area, and with the Permitted Uses in the 
zoning district, in the following ways.  Please review and provide a written response indicating how 
these six characteristics/criteria will be impacted by the proposes Special Use: 
 
 
 
 
 



City of Warrenville   
Special Use Application Form B 
 

Last Updated 02/04 

3 
 

 
  

1.    Traffic 
 
 And adverse impact of types or volumes of traffic flow not otherwise typical in the zoning district has 

been minimized. 
 
 Applicant Response: 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

 
 
 2.    Environmental Nuisance 
  

Any adverse effects of noise, glare, odor, dust, waste disposal, blockage or light or air, or other 
adverse environmental effects of a type or degree not characteristic of Permitted Uses in the zoning 
district, have been appropriately controls. 

 

Applicant Response: 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

 
 
 3.    Neighborhood Character 
 

The proposed use will fit harmoniously with the existing natural or man-made character of its 
surroundings and with Permitted Uses in the zoning district.  The use will not have undue deleterious 
effect on the environmental quality, property values, or neighborhood character already existing in the 
area or normally associated with Permitted Uses in the district. 
 
Applicant Response: 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 
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 4.  Public Services and Facilities 
 

The proposed use will not require existing community facilities or services to a degree 
disproportionate to that normally expected of Permitted Uses in the district, nor generate 
disproportionate demand for new services or facilities as compared with the Permitted Uses, in such a 
way as to place undue burdens upon existing development in the area. 

 
Applicant Response: 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

 

 5.    Public Safety and Health 
 

The proposed use will not be detrimental to the safety or health of the employees, patrons, or visitors 
associated with the use nor of the general public in the vicinity. 

 
Applicant Response: 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

 

 6.    Other Factors 
The proposed use is in harmony with any other elements of compatibility pertinent in the judgment of 
the Commission or Council  to the particular Special use or its particular location. 
 
Applicant Response: 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

 
I HEREBY CERTIFY THAT THE ABOVE STATEMENTS AND ALL 
ACCOMPANYING STATEMENTS AND APPLICATION INFORMATION 
ARE TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE.  
 
______________________________________________________________
Signature of Applicant/Agent 
______________________________________________________________
Date 


